



DANA SPICER OFF-HGHIWAY LUGOFF MATERIAL DOCUMENTATION REQUIREMENTS
ALL SUPPLIERS MUST PROVIDE THE FOLLOWING DOCUMENTATION WITH MATERIAL SHIPPED TO THE LUGOFF FACILITY:

PACKING LISTS
A packing list used for both receipt and payment must accompany each shipment.  The packing list must be attached and / or enclosed to the material.  The packing list number scheme must be the supplier’s invoice number.  It is recommended that two copies of each packing list be sent with the material; one copy attached to the exterior of a container in a quality adhesive folder and the other copy inside a container clearly marked “packing slip enclosed”.  The enclosed packing list will ensure the proper documentation is received in the event the externally-attached packing slip is lost or damaged in transit.

The information on the packing list shall be as follows:

Supplier Information:

1. Supplier name and address

2. Packing slip number

3. Date shipped

4. Carrier name

Shipping Information:

1. Ship to:  Dana plant address

2. Bill to:  Dana plant address

3. Shipped via (as instructed by Dana purchasing)

4. Freight terms

Packaging Information:

1. Number of unit loads – pallets, containers, cartons, etc.

2. Pieces per unit load

3. Unit of measure – if other than pieces per unit load

Part or Material Information:
1. Dana Lugoff purchase order number
2. Quantity shipped

3. Dana Lugoff part number

4. Dana Lugoff part description

5. Invoice number

6. If material is shipped to an individual, include their name(s) on an attention line
IDENTIFICATION LABELS:

Labeling must be in compliance with the Automotive Action Industry Group (AIAG) B-10 Trading Partner Labels Implementation Guidelines.  Specific labeling requirements can be found by referencing FCD-0492: Dana Lugoff Bar Code Label Requirements and Template.  Assistance or clarification of this guideline should be addressed through Dana plant supplier quality departments.
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